&
,ﬁ;}h CO-OPERATIVE ACADEMY OF PROFESSIONAL EDUCATION

(Established by the Government of Kerala)

No G-231 82019 CAFE 1779 Thiruvananthapuram
Deated 02082019
Ta,
The Head of Institutions of colleges under CAPE
ST,

Sub - CAPE- College Union Activities- Conduet of elections -reg.
Ref 1. This office Guadeline No G-50552016CUE TCAPE2418 dated
| 0.08.2019
2. Letter No. KTUPATOPYVC/41432019 dated05.08.20149 received from
API Abdul Kalam Technological University,

As per the notification of University, You are requested to conduct College Limon
Election in between 15.08.2019 10 30.08.2019 that the period of election should not be
more than two weeks starting from notification of the election tll the announcement of
the result adhere to the democratic values. You are requested to ensure proper Law and
Order in the Campus during the entire election process . A guideline in this regard is
enclosed for reference.

Yours faithfully,
P P L) s sl
DIRECTOR
Encl:As above

COBANK Towers, Vikas Bhavan P.O, Thiruvananthapuram-695033
Phone (Off) 0471-2316236, 2317696, Fax: (471-2310049 email: capekeralaigmail.com, web: www.capekerala.org
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J ABDUL KALAM TECHNOLOGICAL UNIVERSITY

CET campus, Thiruvananthapuram - 685 016
Ph: 0471 2598122; Fax: 2508522 www, Ktiediuin Email universityfkiuedwin

ATOPVC/4143/2019 w}\ Thiruvananthapuram
= Dated: 05.08.2019
CIRCULAR
Subi- APJAKTU - Academic - College Union Activities - Conduct of Elections 2019-20 -
Regarding,

Ret - 1. Recommendations of Shn. J.M. Lyngdoh Commitiee on student union election.

The objective and responsibility of the College Union = 1o mould a siudent as a responsible
person and develop his skills 1o achieve his overall growth. Curricular and co-curricular activities are
inevitable part of educabon and involvement in the above activiies will be co-ordinated by the
College Union and the College authorities.

Therefore,the college authorities shall take appropriate action and give necessary guidance 1o
the swdents for the formation of College Unlon strictly conforming 10 the procedure laid down by J.M.
Lyngdho Committee and the orders issued by the Hon'ble Courts and Government of Kerala.
Further, il is direcied to conduct the Colege Union elections in between 15.0B.2019 and 30.08.2019
that the penod of election should not be more than two weeks starting from notification of the election

till the nmnuncement of the te*ault Please ensure mmrimmmmm

Composition of the College Umion shall be the same as that in the previous vear.
The selection of representatives to the University (KTU) will be informed in due course of ome.

Dr. J. SREEKUMAR *
Dean (Academic)

To
The Principais of all affiiated institutions.

* This s & computer system [(Digital File) generated letter. Hence there 15 no need for & physical
signalure,




-,

G=-3059/2016/CUECAPE Thirwvananthapuram
Daited 06022017

Rules /Guidelines for the conduct of elections to the
College union as per parliamentary(indirect) mode based
on the Lyngdoh Committee directions.

Lyngdoh Commutice had suggested different models for the conduct of election 1w
the College Umniom. A suitable model is sugpested in CAFPE Institutions as shown
Appendix A

1. The Returning Officer: The Principal of the College or a senlor member of the
Staff appointed by the Principal shall be the Returning Officer for all Union elections
held in the College. He/she may appoint the following officers 1o assist him in the
conduct of election.

* One Presiding Officer

» Asgistant Presiding Officer
It shall be the responsibility of the Returning Officer to take all precautionary measures to
ensure a peaceful atmosphere in the college campus during election days. Appoipt the class
tutors a&s Polling officer of each class and appoint two Assistant Polling Officers to assist
bum for the conduct of election of ¢lass representatives.

2. Electoral Rolls: The Returning Officer shall maintain electoral rglls to elect
candidaies at any election showing the names of students qualified 1o vote thereas,
serially numbered with details of their class, group, subject, etc. Copics of the
electoral rolls be made available to the students in the office of the Retuming
Officer.

3. Eligibility to take part in Elections:

(i} The names of all the students who are on the admission register of the collepe
on the date of publication of the election notification shall be included in the
electoral roll. Only persons whose names are on the electoral rolls shall be
entitled to participate in the elections. The students who are in the electoral
rolls have to produce photo identity card duly signed by the head of the
institution with the seal of the instition before the Presiding Officer for
Voting, The electoral roll for the election of the Office Bearers shall be the

list of elected class representatives,

(ii) Provided however that any student whose name is subsequently removed
from the admissicn register and thereby ceases to be a student before the
date of clection, shall be struck off from the electoral roll.

(iiiy The Returning Officer shall make any correction, alteration or deletion in the
roll provided the requisition for the same is received by bim within twenty-
four hours of the publication of rolls and further he is satisfied that the
correction, alteration or deletion 12 justified. The Returming Officer may also
include the name of any studeni inndvertently omitted [rom the original
electoral rolls.

4. Notification of Election: The Retumning Officer shall under the direction from
the University/CAPE Head Office notify the election to the students, simulianeously
causing it 1o be displayed in the Coflege Notice Boards, The notification shall be

_...-_.._-.I[._-Il-...-..
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tssued within 10 (Ten) clear days before the date of the Poll. The notification shall
conlain the programme of the election giving the following details

Programme

Date

1 .Election of Class Representatives.

L.

2.

Tk

6.

8.

11.

I1. Election of Office Bearers

12

13
14
15

16
17

18
19

Date of Notification

Date of publication of Class wise
Electoral Roll

Last date and hour for filing
complaints on the class wise
Electoral Roll

Publication of the class wise final
Flectoral Roll

Last Date and Hour for receipt of
Nomination
Serutiny of Normination

Publication of the list of walid
pominations

Last date and tme for withdrawal
of Candidature

Publication of the final hst of
Candidates

Date & Time of Polling

Scrutiny and counting of Voles and
publication of list of elected class

representatives

Publication of Electoral Roll{ ie the
list of elected tlass representatives)
Time for filing nominations
Serutiny of Nomination
Publishing the list of
nominations

withdrawal of Candidature
Puhlication of the final
Candidates

Polling of votes

Serutiny & counting of votes and
declaration of results

valid

list of

" #

-%

-

L]

Mot less than 10 (Ten) clesr days before the
date fixed for the Poll.

Succeeding working day from the date of
Notification.

12.00Noon on the same day fixed for the
publication of the Electoral Roll

3.00 . pm on the same day fixed for the
publication of the Electoral Roll

At 2.00 pm. with 2 (Two) clear working days
from the date of Notification.

2.05 p.m. on the same day fixed for the receipt
of Nomination. -

Same day fixed for Serutiny.

At 11.00 a.m. on the succeeding working day
of the publication of valid nominations.
3.00p.m on the same day fixed for withdrawal
of candidature

000 am. to 11.15 am, with 10 (Ten) clear
days from the date of publication of the
notification of the elaction.

From 11.30a.m on the day fixed for the Poll.

1,00 p.m on the same date fixed for election
of Class represeniatives

1.30 p.m to 2.00 p.m i -

2.05 p.m onwards - -
Hﬂ Fm Lo i
2.20 pm to 2.30 p.m i -
245 pm B i
From 3.20p.m 10 4.00 p.m* u
4.10  p.m onwards - -

r
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5. Eligibility of Candidates :
L Under grudume students between the age of [7-22 may contest the election Pos
graduate students the maximum age limit 10 legitimately contest and election
would be 28 vears.

il.  The candidate should in no event have gny seademic arenrs in the yeor of
contesting the election .

Hi. The candidate should have attained the minimum percentage of altendance as
prescribed by the university or 75% whichever is higher.

iv. The candidate shall not have been tried and’or convicted of anv criminul offence
or misdemeanour, The candidate shall not have been subject to any disciplinary
sction by the CollegeUniversity nuthorities.

¥.  The candidate must be o regular, full time stodent of the College.

6. Structure of the College Union Council
. OMfice Bearers

17 The Chairman ol

/1) The Vice Chairman "'ELJ )
3) The General Secretary

+4) Joint Secretary
5) University Union Councillor
6) Editor, College Magazine

T} General Captain {sports)
8) The Ans Club Secretary '
. Class Representatives — Two each from UG Classes { One shall preferably be a
girl) and one from P.G Class. '

7. Nomination of candidates: Every elector shall be & liberty i nominaic a
qualified student to fill up a vacancy. Every nomination shall be in the prescribed
form {specimen form — Appendix B) and shall be made by an clecior in writing and
shall be seconded by unother elector. Every such nomination shall be accompanied
by the consent of the nominee agreeing to serve on the body, if elected. The
Nomination paper in scaled covers must be caused to be deposited in a box kept by
the Returning Officer in his office within the date and hour fixed for the purpose.

8. Serutiny of Nominations.

(i) All nomination papers deposited in the box provided for the purpose shall

_ be serutinised by the Returning Officer at the hour on the dme prescribed.

(i)  The candidate or his authorised agent from among the electors alone will
be permitted to be present at the time of sorutiny of nominations.

(iiiy The Returning Officer shall examine the nomination papers and shall
decide all objections made o any nomination Paper. Mo nomination
paper shall be rejected on technical grounds.

9, List of Candidates Validlyv Nominated: A List of Candidates with their
names, class, subject, group etc. whose nominations have been declared valid shall
be published by affixing the same on the nofice boards in the Cellege.




10. Withdrawal of Candidature: Any candidate may withdraw his candidature
by notice in writing signed by him and delivered in person br by messenger who is
one of the electors to the Returning Officer so as 1o be received by him within the
date and hour fixed for the same. Withdrawal once made shall be final. A Candidate
who has withdrawn his nomination shall not be elipible for re-nomination as a
candidate for the same election that academic veas.

11.Final List of Candidates: The Retuming Officer shall publish afier the lapse of
ume fixed for withdrawal of candidature a final list of eandidates validly nominated
showing the nemes arranged in alphabetical order together with their class, group.
subject etc.

12.Declaration of election of validly nominated Candidates:
(i) If the number of candidates validly nominated and not withdrawn does
not exceed the number of vacancies to be filled by ‘election, such
candidates shall be declared to have been duly elected.

(i) If the number of candidates validly nominated and not withdrawn is less
than the number of vacancies to be filled by the efection, such candidates
shall be declared to have been duly clected, and the electorate shall be
called upon o elect a person(s) as the case may be to fill the remaining
vacancy({ies).

(iif)  If the number of candidates validly nominated and not withdrawn exceeds
the number of vacancies to be filled by clection, then the Returning
Officer shall proceed with the election in the manner preseribed.

13.Voting:
(i) Voting shall be by secrat ballot. No vote shall be given by proxy. The
Poll shall begin at 9,00 2.m. on the date fixed and shall close of 11.15 a.m.
r!

on the same day. For the convenience of students and for the smoaoth
conduct of the election, 8 number of Polling Booths may be aranged.
There will be a Retuming Officer/Polling Officer and two Assistanmt
Polling Officers atiached to each boath.

(ii)  -The Ballot Box sealed or focked (in the presence of the candidates or their
agenis if so required by them) shall be placed in a convenient place with
armangements for exercising the franchise by the electors by depositing
the Ballot Papers through a slit provided in the box,

(lii)  The Returning Officer/Folling Officer shall ascertain () the identity of
the elector before issue of the ballot paper and (b) that the person desiring
1o vole has not already voted.

(iv)  The nmame of the voter shall be entered upon the serially numbered
counterfoil of the Ballot Paper (for specimen see Appendix ¢) in a ballot

paper book which shall be got printed for the purpose. The ballot paper J

corresponding to that counterfoil shall then be torn off after affixing the
initials of the Retuming Officer/Polling Officer thereon and handed over
1o thETember. :

S




¥)

(vi)

fvid)

{viii)

Al the time of fssuing the ballot paper, the person authorised by the
Returning Officer/Polling Officer shall tick mark agninst the name of the
elector in & copy of the ‘electorsl roll kept for the purpose and get the
signature of the elector in the electoral roll.

The elector who has received the ballot paper shall then proceed to a
place screened from observation by others, for marking the vote, record
his vote in the ballot paper in the manner prescribed and then proceod 1o
the place where the Ballot Box is placed and deposit the same in the
Ballot Box.

Mo elector shall be allowed to enter the place arranged for marking the
vorte when another elector is there and no elector shall remain there longer
than is necegsary for recording his vote.

If an elector is incapacitated from blindness or other physical causes, i
shall be competent for him to record his vote by the hand of the Returning
Officer.

14.Procedure on counting:-

(i)

(i}

The Scrutiny and Counting of Veies shall be held by the Feturning
Officer / Polling Officer on the date and time fixed. The Ballot Box shall
be opened at the hour fixed for the purpose and the scrutiny and counting
shall begin in the presence of the Returming Officer/Polling Officer,

Mo person shall be present st the venue/room where scrutiny and counting
of votes being held except the Retuming Officer Polling Officer and his
staff and the candidates concemed. The Candidates (in case they are
unable to be presemt at the counting) may nominate (in writing) a
representative (agent) from among the voters in their place 1o be present
at the time of counting.

15.Ballot Paper when rejected:-

{1} A Ballot Paper shall be invalid and rejected:

(i)

(it}

il it does not bear the initials of the Returning Officer in the case of
elections of Office bearers and Polling Officers of the Class
concerned in the case of elections of Class Representatives.

if & voter signs his name or writes any word or makes any mark on it
by which it becomes recognisable; or

(itf)  if the vote is recorded thereon by any mark other than thus “X’ against

{iv)
(v)

the name or names of the candidate(s); or
if no vole is recorded thercon; or

il the number of votes recorded thereon exceeds the number of
vacancies to be filled; or




(vi} if’it is void for uncertainty; or
(vit) if it violates any other law.

{2)  Every Ballot Paper rejected, shall be so endorsed by the Retuming Officer
and such papers shall be kept separately and shall be retained for one vear.

16.Recounting:-
(i Any candidate (or his agent) may immediately afler completion of the
counting request (in writing) the Returning Officer/Polling Officer 1o re- |

examine or recount the Ballot papers of all or any post and the Retuming
Officer/Polling officer shall re-examine and recount the same

accordingly.

(ify The Returning Officer may at his own discretion recount the votes cither
once or more than once when he is not satisfied as to the accuracy of any
Previous count.
Provided however that nothing in these rules shall make it obligatory on the
Returning Officer to recount the same votes more than once. )

17.Declaration of Results:-

(i) Those two candidatcs who secured the highest number of votes in the
chronological order shall be declared as duly elected in the case of Class
Representatives and one who secures the higher number of votes for the
post of office bearer will be declared as clected in the case of Office
Bearers.0)

(ii)  If two or more candidates receive on equal number of votes and they
cannot all be declared elected, the final election shall be made by drawing
lots by the Returning Officer.

18.0bjection:- Objection to the election, if any, shall be made in writing 1o the Vice-
Chancellor of the University so 8s to reach him within seven days after the
declaration of the results of the election and his decisions afier causing an enguiry 1o
be made as he may deem fit, shall be final.

19.Preservation of election Papers:- All papers connected with the conduct of
Union elections{Electoral Rolls, Nomination Papers, Used Unused and Rejected
Ballot Papers, etc.) shall be preserved by the Returning Officer in 8 box locked and
sealed in the presence of the candidates or their agents if present, for a period of one
vear after the declaration of the results, or if any dispute arises regarding the election
until it is disposed off.

20.Miscellaneous:-
(1) Students shall desist from dishgunng any class rooms, compound walls and
buildings in the college campus by pasting of posters or writing on the walls as

part of their election campaign. They shall not disfigure the compound walls of
neighbouring buildings as well.




(2} Election campaignpropaganda in the College Campus shall be limited 10 the
P issue of pamphlets and bit notices, dispiay of bammers and posters and conduct ing
| Eroup meetings 1o present the candidates.

(3) Persons who are not on the rolls of the collepe registér shall not take part in the
propaganda work in the College Campus.

(4) Stadents shall nol srmange for election propagands/campaign meetings n the
College Campus during working hours except with the specific sanction of the r
Principal. Special schedule must be prepared by the Retuming Officer for
election campaign either a1 the beginning or at the end of each pericd.

(%) There shall not be any son of canvassing/propaganda in the College Carnpus on
the day fixed for the Poll 1ill the election results are announced.
(6) Students shall not use loudspeakers/amplifiers in connection with the College

Union election campaign/propagands,
@.5 ié—
DIRECTOR
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Appendix- A

A .‘ill.j.ﬂb{f: moflel rl"!' the conduct of elections to the I_"4_||]|.Fa_t. Union as per
Lampdoh Commitice

Electoral College of the
University Student Union

Office Bearers of | University
the College Representatives
Student Union
Class Representatives i

Cnllége

S S T
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IRt B0 - oinenennia anspuiennts s o rivin aninanmsinnsase IDOMCEE LDy viveisanusisnney (Year)

NOMINATION PAPER

{ Pleave read the election notificarion carefully before filling ap thiy Nominarion
form. Furnish corvect and full information, It is the responsibility of the proposer,
secomder and the candidate to submit the nomination paper, complete in every
respect, fo the Returntng officer within the time findt.)

NEmE thhE Pﬂ“ : AR TR RN R PR E N S R PR R E PR R AR R RN R R AR ANE R R IR LR

Part ] : Nomination of the Candidate

I do hereby nominate the following person as a candidate for election to the above
mentioned post of the College Union.

1. Name of the Candidate
2. Electoral Roll No.
3. Class & Subject : .
4, Sex
5. Age and Date of Birth
Signature of the Proposer
MName of the Proposer

Electoral Roll No. of the Proposer
Date :
Part Il Seconding the Candidature

I do here by second the nomination of the above candidate.
Stgnatare of the Seconder
Name of the Seconder

Electoral Roll No, of the Seconder
Date :

Part 111 — Consent and Declarations of the Candidate

L. L eiinrnrnenrnnssrenrrinrannsnrrirsnsssinirranann  ssnsvsrenseshing2me of the Candidate) agree
to serve on the College Union, if elected,
IL 1 hereby declare that;
(1) I am within the age limit prescribed in the election netification for contesting
the election.

{2) I am & full ime regular student of the course,



{3) | have no scademic arrears as ot date. | have passed all the examinations the #%
results of which have been declred and have nol absented from any of the
sxaminations the results of which are 1o be deciared.

(4) | have sttained the mimmumm percentage of atiendence prescribed by the
Uiniversity for the course of study or T3%, whichever is higher.

{5/ | have been/have not been subjected o disciplinary proceedings by the
University. (Strike off whichever is not applicable. [If subjected to gisciplinaty
proceedings. give full details of e case)

s EEEEE e e

{6 [ am contesting for post of Office Bearer for the .......... ...ume / for the post
of Class Representative for the ........coi. time. (Strike off whichever is
vt applicable. )

(73 [ will follow the code of conduct for candidates.
(8L have not been tricd and Jor convicted of any crminal offence or
misdemeancr.

Signature of the Candidate
Name of the Candidate
Drate
Part IV - Verification Report by the concerned Head of the Department
The declarations made by the candidaie at SEL Nos, IT- 1, 2, 3, 4 and 5 sbove have

been verified with the records and found correct/mcomect. (Strike off whichever is not
applicable, Furnish details if any of the siatements is incorrect.)

Signature of the HOD/Class Advisor :
Name of the HOD/Class Advisor 3

urnin r
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T, BALLOT PAFER

Counter foil of Ballut Puper T ol B

Eloctiem to [ kere enter the vesaney io
which eleminn is being keld) &, Name, Class, GroupSubject Mark shoning
M. of the Candidair vislers Chalee

O W, L

Wi, omff the voler on
the Electoral Ball= - .o

(Voter's chobee bt be shown by "X mark)




